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HHOJOXEHHUE
0 KOMHMCCHHM 110 TPYAOBBIM CIIOpaM
MYHMIHMIAJIbHOTO 0I0’KETHOT0 YUpe:KAeHHsl A0NMOJTHUTEJbLHOIr0 00pa3oBaHUsA
« IleHTp BHEMIKOJIBbHOH Pa0oThl 3€JICHON0/IbCKOI0 MYHHIIUNIAJIBHOTO PAiiOHa
Pecny6smkn Tarapcran»

I. OBIIUE MMOJIOKEHUS.

1.1. Hacrosimee IlonoxeHue omnpenenseT KOMIETCHIUIO, TMOPAIOK (OPMUPOBAHUS U
pabotrsl Komuccuum mo TtpymoBeiM crnopaMm (KTC), coBmecTHO co3maHHON agMUHUCTpaIuei
MYHHUIIMIIATBHOTO  OIOJDKETHOTO  YUPEXKJEHHUS  JIOMOJHHUTENbHOro  oOpasoBanus  «LleHTp
BHEIIKOJIbHOM paboThl 3eJIeHOI0IbCKOr0 MYyHHIMNAIbHOTO paiioHa PecnyOnuku Tarapcran»
(manee — Paboromarens) U TPYAOBBIM KOJJIEKTUBOM MYHUIIUTIAIBHOTO OFOKETHOTO YUPEKICHUS
JIOTIOTHATETLHOTO  oOpa3zoBanmsi  «lleHTp ~ BHEmIKOMBHOW  pabOTBI  3€IEHOI0JIBCKOTO
MYHHUIIMNIATBHOTO paiioHa PecmyOnuku Tatapcran» sl yperyqupoBaHUS WHAMBUAYATIbHBIX
TPYAOBBIX CIIOPOB, BOSHUKAIOUINX MEXAY JUIaMH, padOTaIOLUMMU IO TPYIOBOMY JIOTOBOPY (Hasee
- Pabotnukom) u PaboTtonarenem.

1.2. Hacrosimiee Ilonoxxenne pazpaborano B cooTBeTcTBUU ¢ TpynoBeiM Kogexcom PO.

Il. KOMIETEHIUA KTC.

2.1. KTC sBnsercs OpraHoM IO PAacCMOTPEHHUIO WHIWBUIYAIbHBIX TPYAOBBIX CIOPOB,
BO3HHUKAIOOIMX B MYHHIUITIAJIBHOM 6IO)I)KGTHOM YUPCKACHUN OOIOJIHHUTECIBHOI'O 06pa3OBaHI/I$I
«lleHTp BHEMIKOTBHOW pabOThl 3€IEHOMONBCKOTO MYHHIMMAIBLHOTO paiioHa PecmyOnuku
Tarapcran» (manee — MBY JIO«LIBP 3MP PT»).

2.2. nauBuAyalbHBIM TPYIOBBIM CIIOPOM IPU3HAIOTCS HEYPETyJIHPOBAHHbBIE PAa3HOIIACUS
mexay Paboronarenem u PaboTHHKOM 1O Bompocam MPUMEHEHHs TPYJOBOTO 3aKOHO/ATENIBCTBA U
MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COAEPKAIIMX HOPMBI TPYJOBOIO MpaBa, KOJJIEKTUBHOIO
JIOTOBOpA, COTJIAIICHUS, JTOKAILHOTO HOPMATUBHOTO aKTa, TPYIAOBOTO JOTOBOpa (B TOM uucie 00
YCTaHOBJICHUH WJIM U3MEHEHUW WHIUBUIYAJIbHBIX YCIOBUH TpyaAa), 0 KOTophix 3asBieHo B KTC.



2.3. UnnuBuayalbHBIM TPYIOBBIM CIIOPOM MPHU3HAETCS Takxke crop Mexay Paboronarenem
U JIMIIOM, paHee COCTOSBLIMM B TPYAOBBIX OTHOIIEHHsAX ¢ PabGoronmarenem, a Takke JHUIOM,
U3BSBUBIIMM JKEIaHUE 3aKIIOUUTh TPYAOBOW goroBop c Paboromarenem, B ciyyae OTKasza
PaboTonarens oT 3aKiII04eHHs TAKOTO JJOIrOBOPA.

2.4. K xomnerenimu KTC oTHOCSTCSE CHIOPHI:

O B3bICKAHUU 3apabOTHOM IuIATHl (BKJIIOYAsl JOIUIAThl, HaJ0aBKM W JpPYyrue BBINJIATHI,
MIPEYCMOTPEHHBIE CUCTEMOM OILIaThI TPYAA);

00 U3MEHEHUH CYLLECTBEHHBIX YCIOBUI TPYAOBOrO JOTOBOPA;

00 orutaTe cBepXypouHBIX paboT;

O IPUMEHEHUU AUCUUIUIMHAPHBIX B3bICKAHUI;

O BBIIJIATE€ KOMIICHCAIMI MTPU HAIPaBJICHUN B KOMaHIUPOBKY;

0 BO3BpaTe JACHEXKHBIX CYMM, YIEPKaHHBIX U3 3apa00THOM IUIaThl B CUET BO3MELICHHUs ylepoa,
IIPUYMHEHHOT0 paboTOaTeNIo;

BO3HUKAIOIINE B CBSI3U C HEMPABUIIBHOCTBIO WIIM HETOUHOCTBIO 3alIMCEl B TPYJOBOI KHIKKE;
WHBIE CTIOPHI, KpoMe yka3aHHbIX B Hactosmiem [Tonoxenun.

2.5. KTC He paccmarpuBaeT CHOpPbI, pa3pelieHHe KOTOPbIX 3aKOHOM OTHECEHO K
KoMIeTeHImu Toibko cyaa (cr. 391 TK P®). B tom cnyuae, ecnum paOOTHHK OOpaTHiCS C
zasBiaeHueM B KTC o paccMoTpeHuu cropa He IOABEJOMCTBEHHOIO €il, KOMHUCCHs BIpaBe
paccMOTpeTh JaHHOE 3asBIICHHE W BBIIATH PA3bCHEHHE MO CIOPHOMY BOIIPOCY, KOTOpoe OyIer
HOCUTbh PEKOMEH/IaTEIbHbIN XapakTep.
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111. MOPAJOK ®OPMUPOBAHUS KTC.

3.1. KTC dopmupyercsi Ha TapuUTETHBIX HAYaJlax W3 PABHOTO YHCIIA MPEICTABUTEICH
PaboTHukoB u PaGoronatens no 2 yenoBeka ¢ KaJ10i CTOPOHBI.

3.2. IlpencraButenu padotHukoB B KTC n30uparorcst Ha coOpaHUM TPyI0BOrO KOJIJIEKTHBA.
Unenamu KTC moryT ObITh M30paHbl 1100bIe paOOTHUKHM HE3aBUCUMO OT 3aHMMAEeMOW JTOJIKHOCTH,
BBITIOJTHSIEMOM PaOOTHI.

3.3. IlpencraButenu PaOGotomarens Ha3HAYalOTCS B KOMHCCHIO IPHKa30M JAMPEKTOpa
mkonbl. [Ipyn HasHaueHuu mpencraButeneir Paboromarens aupexkTopy HEOOXOAMMO MOTYyYUTh
coryiacue pabotHuka Ha yyactue B pabote KTC.

3.4. qupexTop He MoxkeT BxoauTh B coctaB KTC.

3.5. Unenst KTC mnyreM rojocoBaHMs H30MparOT U3 CBOEro COcTaBa IpejcenaTels H
cekperapsi komuccud. OHU MOTyT OBbITH IpeactraBuTensiMu PaboTtomarens wiu mpeiacTaBUTEIIMU
PaboTHHKOB.

3.6. KTC co3naercsa cpokoM Ha Tpu roja. [lo ucreyeHnn ykazaHHOTO Cpoka M30uparoTcs u
Ha3zHayaroTcs HoBble wieHsl KTC.

1IV. MOPSATOK OBPAIIEHUS B KTC.

4.1. IlpaBo Ha obpamenue B KTC numeror:
paboTtHuKH, cocTosmue B mrate MBY JI0 «IIBP 3MP PT»;,

JUIa, W3bSBMBIIKE KEeJaHUE 3aKiIiouuTh ¢ PaboTonareneM TpyaoBOH 1OTOBOp, B ciydyae
oTka3a PabGoromarens OT 3aKIIOYEHHS TAKOTO TPYAOBOTO OTOBOPA;

COBMECTUTEIIH;

BPEMEHHBIE PA0OOTHUKH.

4.2. TpynoBoit cnop mojiexxutr paccMoTperuto B KTC, ecnmu paOOTHHK CaMOCTOSITEIBHO
WIK C Yy4YacTHEeM TMPEACTABUTES HE YPEryIHpoBal pa3HOTIACHS TPH HEMOCPEICTBEHHBIX
neperoBopax ¢ Paboronarenem.

4.3. Pabornuk moxet obparutbesi B KTC B TpexmecsayHbIH CpOK CO JHA, KOraa pabOTHHUK
y3HaJI WM T0JKEH ObUT y3HATh O HAPYIIEHWH CBOETO MpaBa.

4.4. TeyeHue CpPOKOB, C KOTOPHIMHU CBSI3bIBAETCS BOSHUKHOBEHHME WJIM MpEKpalIeHUE MpaBa
pabotHuka obpatuthes B KTC, HaunHaeTcs Ha CleAyIONIIHA I€Hb, MTOCIE KOTOPOTO PaOOTHUK y3HAI
WM JOJDKEH OBUIT Y3HATH O HAPYIICHUH cBOero mpapa. CpOKM MCUHMCICHUS MECSAIaMU UCTEKAIOT B
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COOTBETCTBYIOILIEE YUCIO MOCIEAHEr0 Mecsaua (Tperbero). Ecimm mocnenHuil JeHb Cpoka
MPUXOJUTCS HAa HEpabOUMil IeHb, TO JHEM OKOHYAHUS CPOKa CUMTAETCs OMMKaMIIuil cleayromui
3a HUM pabounii.

4.5. B ciyyae mpomnycka o yBaXUTEJIbHBIM NMpUYMHAM ycTaHoBJIeHHOTO cpoka KTC moxker
BOCCTAaHOBUTB CPOK U PA3PELIUThH CIIOP IO CYILIECTBY.

4.6. PaboTHuk oOpamaercst B KTC ¢ 3asBiaeHneM, B KOTOPOM H3JIaraeT CyIecTBO TPYI0BOTO
criopa. 3asBICHHE MOXET OBITh TIepeIaH0 PAaOOTHUKOM JIMYHO WIIA OTIIPABJICHO TIO0 MOYTe, aKkcoMm.

4.7. 3asBnenne pabotHuka, nocrynusiiee B KTC, moanexxur 06s13aTeIbHON PErUCTpallui B
CIEIMaJIbHOM >KypHase, KoTopblil BeneT cekperaps KTC.

4.8. OTka3 B npueMe 3asiBJICHUs IO MOTUBAM MPOMYCKa paOOTHUKOM TPEXMECIYHOTO CpOKa
He gomnyckaercs. OTCYTCTBUE YBAKUTEIBHON IPUUMHBI IPOIYCKA CPOKa SIBISIETCSI OCHOBAHUEM IS
0TKa3a B yJIOBJIETBOPEHUH TpeOOBaHUI paOOTHUKA.

V. MIOPAJOK PACCMOTPEHUS
NHAUBUAYAJIBHOT'O TPYJAOBOI'O CIIOPA.

5.1. KTC paccmarpuBaeT WHAMBHIYaNbHBIM TPYAOBOM CIOp B TEUYCHHUE [JECATH
KaJICH/IApHBIX JHEN CO JHS MOCTYIJICHUS 3asBieHus oT PaboTHuka.

5.2. PabGotnuk u Pabortomarens cBoeBpemeHHO ysenomisitorcs KTC o mecre, mare u
BPEMEHHU 3acelaHusl.

5.3. PaGotHuk no Havana 3aceganus KTC moxer B3ATh cBOe 3asBiIieHHE OOpaTHO WU
OTKa3aThCs OT MPEIbABISAEMBIX TpeOOBaHUN HenocpeacTBeHHO Ha 3acenanuu KTC.

5.4. 3aceganne KTC sBusercs NmpaBOMOYHBIM, €CIM Ha HEM IPUCYTCTBOBAJIO HE MEHEE
[IOJIOBUHBI WIEHOB KOMHCCUU C KaX/10l CTOPOHBI.

5.5. B HazHaueHHoe Ui pa3OuparenbcTBa jaena Bpems npexacenarens KTC orkpsiBaeT
3acelaHue U OOBSBIISIET, KAKOE 3asBICHUE TMOJUIEKHUT paccMoTpeHHto. Cekperapb JOKJIaIbIBacT
KTC, xT0o u3 BBI3BaHHBIX 10 PACCMATPUBAEMOMY €Ny JIMIL[ SIBUWICS, U3BEIICHBI JU HESBUBILUECS
JUIAa U KaKUe UMEIOTCS CBEJIEHUS O IPUUMHAX UX OTCYTCTBUS.

5.6. Cnop paccmarpuBaeTcsi B TPHCYTCTBUM paOOTHHKA, MOJABIIETO 3asBlIEHHE, WM
YIIOJHOMOYEHHOTO UM Ipe/cTaBuTeNsl. PaccMoTpeHue crnopa B OTCYTCTBHE PaOOTHHMKAa WM €ro
IPEICTaBUTEINS JOIYCKAETCs JINIIB 10 €r0 NTUCbMEHHOMY 3asiBICHHUIO.

5.7. B cinydae HesiBKM pabOTHHUKA WJIM €ro MPEACTaBUTENS Ha 3acellaHue YKa3aHHOM
KOMHUCCHUHM PACCMOTPEHUE TPYAOBOIO CIOpa OTKIaabiBaeTcs. O NEpeHoce AaTbl PacCMOTPEHUs
cropa cBoeBpeMeHHO yBenomiisiercst Pabotnuk u Paboronarens.

5.8. B cinyyae BTOpUYHOM HesBKM paOOTHUKA WM €rO MPEACTaBUTENs 0€3 yBaKUTEIbHBIX
IPUYMH KOMHUCCHSI MOKET BBIHECTH PEIIEHUE O CHATUHU BOIMPOCA C PACCMOTPEHUS, UTO HE JIMIIAET
paOOTHHKA IMpaBa MOJAATh 3aABJICHHE O PACCMOTPEHHUHU TPYIOBOIO CIOpa MOBTOPHO B Mpeiesax
TPEXMECSIYHOIO CPOKa.

5.9. OrcyrcerBue npencrasurens Padotonarens Ha 3aceganun KTC He sBnsieTcs IpUYMHOM
NepeHoca pacCMOTPEHHUS Jiena.

5.10. PaccMmoTpeHne nena mo CymiecTBy HauumHaeTcsl ¢ orjameHus npeacenarenem KTC
3asBiieHus1 PaboTHuKa. 3aTeM BbISICHSIETCS JIMYHOCTh PabOTHUKA, MOAaBIIEro 3asBJICHUE, U BOIIPOC
0 TOM, mojaiexxuT au cnop PaborHuka paspemenuto KTC, 3acimymmBaroTcss MHEHUS UYICHOB
KOMHUCCHH, HCCIENyIOTCsl TpeacTaBieHHble PaboTHukoM u mnpezacrasureneM PabGotonarens
MaTepuaibl U TOKYMEHTBHI.

5.11. Komuccust o TpyI0BbIM CIIOpaM B cllydyae HEOOXOJUMOCTH UMEET MPaBO BbI3bIBATH HA
3acefaHue CBUJETENeH, MpuriamaTh ClenualiucToB, 3aTpedoBath oT PaboTtonarens HeoOXonuMbIe
JUIsL pACCMOTPEHHS TPYJOBOIO CIIOPa JOKYMEHTBHI.

TpeboBanre KOMHCCUU O MPEIOCTABICHUN HEOOXOIUMON JTOKYMEHTALUN B ONpPEICTICHHBIHI
CPOK MOJICKUT 00513aTEIbHOMY HUCIIOJIHEHUIO.

5.12. PaGotHuk B mpaBe B J000e BpeMs A0 yAaJeHHs KOMHCCHU MJISi TOJIOCOBAHHS
OTKa3aTbCsl OT 3asIBIICHHBIX TPEOOBAHUH.
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5.13. Ha 3acegaHuy KOMHCCHH IO TPYAOBBIM CIIOpaM CEKpETapeM BEAETCS MPOTOKOI, B
KOTOPOM yKa3bIBaeTCs:
JaTa ¥ MECTO TPOBEICHMUS 3aCeAaHNms;
cBezieHus o siBke PaboTHuka, PaboTonaress, cBUIETENEH, CIICIIUATNCTOB;
KPaTKOE U3JI0KEHHUE 3asBIIeHUsT PabOTHHKA;
KpaTkue OOBSICHEHHSI CTOPOH, TIOKa3aHus CBHIETENEH, CIICIIHAINCTA;
JIOTIOJTHUTEIIbHBIC 3asBJICHHUS, CACTaHHbIe PaOOTHUKOM;
IPE/ICTAaBICHNE TMChMEHHBIX JJOKA3aTEIbCTB;
» pesynbTatsl 00cyxaenus KTC;
» Ppe3yabTaThl FOJIOCOBAHHUSL.
5.14. TIpOoTOKOJI TOIIKCHIBACTCS TMPEACEAaTeIeM KOMHUCCHH WM €ro 3aMECTHTEIeM U
3aBEPSICTCSI IEYATHIO.

YVVVYVYYY

VI. MOPAAOK MPUHATUA PEHIEHUSA KTC U ET'O COAEP)KAHUE.

6.1. KTC npuHuMmaeTt peuieHre TaiHbIM T'OJ0COBAaHHUEM MPOCTHIM OOJBIIMHCTBOM T'OJIOCOB
IPUCYTCTBYIOLMX Ha 3aC€laHuU WIEHOB Komuccuu. [IpuHsaTHE perienns 3aBepiaeT pacCMOTpEHUE
criopa B KTC.

6.2. Eciin npu npoBeeHUH TOJIOCOBaHMSI I0JI0Ca YJICHOB KOMUCCUH Pa3Ae/InINCh TOPOBHY,
pellleHre cYuTaeTcs HeMpUHATHIM. B 3ToM ciiydae PaGoTHHK BripaBe 0OpaTUTHCS 3a pa3pelieHrueM
cropa B CyJ.

6.3. Pemmienne KTC nomkHO OBITH BBIpaXXEHO B 4eTKOU (hopMe, He MO3BOJISIIOIIEH TOJIKOBATh
€ro Mo-APyroMy WIH YKIIOHHTHCS OT €r0 HCHOJHEHHUs. B peleHnu mo JeHeXHBIM TpeOOBaHUSAM
YKa3bIBAaETCs TOYHASI CyMMa, MpuunTarmascs PaboTHuky.

6.4. B pemiennu KTC yka3biBatoTcs:

HauMEHOBAHME OpraHU3aluy;

damunus, uMs, OTYECTBO, JOJDKHOCTb, mIpodeccus (cneuuanbHocTh) oOpatuBiierocs B KTC
pabOTHUKA;

natel oopamienus B KTC u paccMoTpenust criopa, CyIIecTBO Cropa;

damunum, umena, oryectsa wieHoB KTC u apyrux i, npucyTcTBOBaBIIMX Ha 3ace/laHUM;
CYIIIECTBO PEIICHUsI U €ro 00OCHOBAaHHME (CO CCHUIKOM Ha 3aKOH, MHOW HOPMATHBHBIN TPABOBOM
aKT);

pe3yNbTaThl FOJI0COBAHUS.

6.5. Pemenue mnoanuceiBacTCs BCEMH 4IE€HAMH KOMMCCHHM, IPUCYTCTBOBaBUIMMM Ha
3aceannu, u 3aBepsiercs nedarsio KTC.

6.6. Hamnexame 3aBepenHHble komuu pemenuss KTC Bpywarorcs paOOTHUKY H
PYKOBOIMTEIIO OpraHU3al[ii B TEYCHHE TPEX JHEH CO IHSA MPUHSITUS PEIIECHHUS.

6.7. Beiaecenue pemennss KTC B oTHOIIEHNH paccMaTpUBaeMoro cropa juiaetr PaboTHuka
npaBa BHOBb 00paTuThCs B Komuccuto, qaxke eciiv OH pacnojiaraeT HOBbIMU JI0Ka3aTeIbCTBAMHU.

6.8. lanbHeliee pasperieHue cropa PaGoTHUK MOXeT epeHecTH B Cy/.

VIl. ACIOJJTHEHUE PEIIEHUHA KTC.

7.1. Pemenne KTC momnexutr ucnonHenuro PaboTomarereM B TEUEHHE TpeX ITHEH IO
UCTEUYCHUH JIECATH JTHEH, IPeayCMOTPEHHBIX Ha 00)KaJIOBaHHeE.

7.2. B ciiydae HEHMCIIONHEHHUS PEUIeHUs] KOMUCCUHM B YCTAHOBJIEHHBIM CPOK paOOTHHKY IO
ero 3agsieHu0 KTC BelmaeT ynocTtoBepeHME, SIBISIOLIEECS HCIOIHUTEIbHBIM JOKYMEHTOM. B
yJIOCTOBEPEHHH YKa3bIBAIOTCA:
» nanmenoBanne KTC;
» J1eJI0 WM MaTepHalIbl, TI0 KOTOPHIM BBIJJAHO YIOCTOBEPEHHE, M UX HOMEpa,
» nara npunstus pemenns KTC, mouiexaniero UCIoIHEHHIO;
» (damuiIns, UM, OTYECTBO B3BICKATENS, €r0 MECTO KHUTEIbCTBA;
» HaUMCHOBAHHE JOJDKHUKA, €r0 aJIpec;



» pesomoTtrBHas yacth pemeHus KTC;
» Jnata BCTyIUIeHHS B cuiny pemenus KTC;
» nata BbIJaud yJOCTOBEPCHHS U CPOK MPEIBIBICHUS €T0 K UCIOTHCHUIO.

7.3. VYnocroBepenue mnoanuckiBaetcs npencenarenem KTC u 3aBepsercs mnedaTbio
KOMUCCHH.

7.4. YnocroBepeHue He BblgaeTcs, eciu PabotHuk wiam Paboromarens oOpaTtuics B
YCTaHOBJICHHBIM CPOK C 3asBJICHHEM O NIEPEHECEHUU TPYIAOBOTO CIIOpa B CY/I.

7.5. Ha ocHoBanuu ynocroBepenusi, BbigaHHoro KTC M npeabaBiIeHHOTO HE IO3IHEE
TPEXMECSYHOTO CPOKa CO JHS €ro MOJydeHUs, CyAcOHBIN MPUCTaB MPUBOIUT PEUICHHE KOMHCCUU
10 TPYAOBBIM CITIOPAM B UCIIOJIHECHHUE B MPUHYAUTEIILHOM MOPSIIKE.

7.6. B cnydae mnpomycka paOOTHUKOM YCTAaHOBJIEHHOTO TPEXMECSYHOTO CpOKa IO
YBOXUTEIBHBIM NPHYUHAM KOMUCCHUS IO TPYJIOBBIM CIOpaM, BbIJABIIAs YJAOCTOBEPEHUE, MOXKET
BOCCTAHOBHUTH ATOT CPOK.

VIiIl. OBXKAJIOBAHUME PEHIEHUA KTC U
HEPEHECEHME PACCMOTPEHMUSA
NHAUBUAYAJTBHOI'O TPYAOBOI'O CIIOPA B CY .

8.1. B cnyuae ecnum UWHOUMBUIAyaIbHBIA TpyaoBoil cnop He paccmorpeH KTC B
JECSTUIHEBHBIN CpOK, PaOOTHHK BIIpaBe MEPEHECTH €ro pacCCMOTPEHHUE B CY/I.

8.2. Pemenue KTC moxer ObiTh 0o0OxanoBaHo PaboTtHukom mnu PabGoronmatenem B cyne B
JECSITUIHEBHBIN CPOK CO JHS BPYUYEHHUS €My KOIHUU PEIIEHUSI KOMUCCUU.

8.3. B ciyuae mpomycka 1o yBaXHUTEIbHBIM MPUYMHAM YCTAHOBJICHHOTO CPOKa CYyJl MOKET
BOCCTAaHOBUTB 3TOT CPOK U paCCMOTPETh UHIMBUYaIbHBIA TPYAOBOH CIIOP 10 CYIIECTBY.

IX. 3AK/IFOYUTEJIBHBIE ITOJIOKEHUSI.
9.1. Ilpu yBonpHeHMH paOoTHuKa, sBisomerocs wieHom KTC, npexncraButenu
PaborHukos, Pabotonarens n3buparoT Wiy Ha3Ha4aroT HOBOTo paboTHuka B coctaB KTC.



